School District No. 50 (Haida Gwaii)
 South Maintenance Time Sheet

Employee Information

	Name: 


	Signature:

                                                     
	Employee No.



	Maintenance  ( 
	Working Foreman   ( 

	Casual  (            Name of Person Replaced:                                 


Hours of Work
	Date
	
	
	
	
	
	
	
	Total
Hours

	
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	

	Housing

640 12000 0
	
	
	
	
	
	
	
	

	AFG
607 78100 0
	
	
	
	
	
	
	
	

	QCSS
	
	
	
	
	
	
	
	

	SNES
	
	
	
	
	
	
	
	

	ALM
	
	
	
	
	
	
	
	

	Other
	
	
	
	
	
	
	
	

	Total Regular Hours Worked =


	

	

	Overtime

	
	
	
	
	
	
	
	


Coding Legend

430 – Sick
440 – Vacation

450 – Statutory Holiday

501 – Discretionary

527 – First Aid Allowance
592 – Shift Premium
Payroll Information – Employee to Complete
	Total Hours Paid
	Overtime Calculation
	Banked Overtime

	Total Regular:                           

	Hours x Time
	Total
	All overtime will be paid out unless otherwise indicated below.


	
	            hours x
	1.5
	
	

	Total Overtime:                           
	
	
	
	

	
	             hours x


	2
	
	


Reason for Overtime 

	Date
	Reason for Overtime

	
	

	
	


	Supervisor’s Signature
	
	Working Foreman’s Signature

	
	
	


Time Sheet Due No Later Than Monday Noon

